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HOJIOKEHHUE
Ob OBPABOTKE HEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
MYHHUIIUIIAJIBHOT0 00111€00Pa30BaTEIBLHOI0 0I0IKETHOT0 YUpPeKIeHUsA

ruMHa3uu Ne 1 r. Coun nmenn ®Puiiarosoid PuMMbI AJieKceeBHBI

1. O0mue moJioKeHUs

1.1. Hacrosimee Ilonoxkenne 1o o00pabOTKE TMEPCOHANBHBIX JTAHHBIX
paboTtHukoB (manee - IlomokeHue) MYHUIUMAIBHOTO OOIIE00Pa30BATEIBHOTO
oroxeTHOro yupexaeHus rumMHaszud Ne 1 r. Coun umenu PunatoBoil Pummebl
AnekceeBHbl (nanee - Opranuszanus) pa3paboTaHO B COOTBETCTBUM € TpyaoBBIM
komekcom Poccuiickont ®enepaumu, Koncrtutynumen Poccuiickonn ®Penepanun,
['paxxnanckum konexcoM Poccuiickoit @epeparuu, DenepaibHbiM 3akoHOM «O0
uHpopmanu, WHOOPMALMOHHBIX TEXHOJOTHSX M O 3alure HHGOpMaAIUn,
@enepanbHbIM 3aKOHOM «O MEpCOHANbHBIX AaHHBIX», [IpaBuinamu BHYTpEHHETO
TPYJAOBOTO pacnopsaka Opranu3anuu.

1.2. Ienp pazpabotku I[lonoxenuss - ompeneneHue mnopsiaka oOpabOTKH
MEPCOHANBHBIX JAaHHBIX paboTHUKOB OpraHu3alid W HWHBIX CYOBEKTOB
MIEPCOHANILHBIX JaHHBIX, IEPCOHAIBHBIC IAHHBIE KOTOPBIX MOJJIeKAT 00paboTKe, Ha
OCHOBaHUM TIOJHOMOYMU omeparopa; oOecledeHHe 3allluThl MpaB U CBOOOA
YeJloBeKa M TpaKJaHWHA, B T.4. paboTHuka OpraHuzauuu, npu oOpabOTKe ero
NEPCOHANIbHBIX JaHHBIX, B TOM YHUCJE 3allUThl NpaB Ha HENPUKOCHOBEHHOCTb
YAaCTHOM JKW3HM, JIMYHYIO W CEMEMHYI0 TaliHy, a TakKe YCTAaHOBIICHHE
OTBETCTBEHHOCTH JO>KHOCTHBIX JIULI, UMEIOIIMX JTIOCTYTI K IEPCOHAIBHBIM JJAHHBIM,
32 HEBBINIOJIHEHHE TpeOOBaHU HOPM, PETYJIUPYIOMMX OOpabOTKy M 3alllUTy
NEPCOHANIbHBIX JAHHBIX.

1.3. TTopsinok BBOAA B fieiicTBUE U M3MeHEHUs [lonoxenus.

1.3.1. Hacrosimuee [1onoxeHnue BCTYMaeT B CUILy C MOMEHTA €0 YTBEPKICHHUS
nupekTopoM OpraHu3zaluu U JIEHCTBYEeT OECCpPOYHO, J0 3aMEHbl €ro HOBBIM
[TonmoxeHnnem.

1.3.2. Bce uzmenenus B [lonokeHne BHOCITCS TPUKA30M.

1.4. Bce paGotHuku OpraHuzanuu JOJKHBI OBITh O3HAKOMJICHBI C
HacToAmuM [lonoxkeHnem moj pocHuchk.



1.5. Pexxum KOH(PHUIEHUMATHHOCTH NMEPCOHANBHBIX JAaHHBIX CHUMAeTCs B
cllydasX MX OOE€3JIMYMBAHMS M MO UCTEYEHHH 75 JIET CpOKa MX XPAHEHUs, WIH
IIPOJUUIEBAETCS HA OCHOBAHWM 3aKIIIOUYEHHUs DKCIIEPTHOM Komuccuu OpraHu3anuy,
€CJIM UHOE HE OIIPEICIICHO 3aKOHOM.

I1. OcHOBHbIE MOHSITHS M COCTAB MEPCOHAJIBLHBIX JaAHHBIX PA0OTHUKOB

2.1. Jlna ueneit Hacrosuiero IlonokeHUsT HCHONB3YIOTCS  CIEAYIOIIHNE
OCHOBHBIE TTOHSITHSL:

- TIEPCOHAJIbHBIE JIaHHbIE PA0OTHHUKA - JII00asi MH(PpOpPMaLIUsl, OTHOCAIIASACA K
ONPEJCIICHHOMY WJIM ONpeJeIsieMOMYy Ha OCHOBAaHMM Takoil HH(opManuu
pabOTHUKY, B TOM YHCIIE €T0 (paMUiHs, UMs, OTYECTBO, T/, MECSII, 1aTa U MECTO
pPOXIECHUS, aJpec, CEeMEeHHOEe, COLUMAIBHOE, WMYIIECTBEHHOE IOJIOKEHHUE,
oOpa3zoBanue, mpodeccus, O0XOAbl, Japyras uHbopmanus, HeoOxoauMas
paboTOoIaTeNI0 B CBSA3U C TPYIOBBIMU OTHOIICHUSIMU;

- 00paboTKa MEepPCOHANBHBIX JAHHBIX - COOp, CUCTEMATH3AllMs, HAKOILJICHHUE,
XpaHEHHUE, YTOYHEHHE (oOHOBJICHUE, M3MEHEHUE), HCII0JIb30BaHNE,
pacripocTpaHeHue (B TOM 4YHCIe Iepenaya), oOe3IMuMBaHue, OJOKWPOBAHMUE,
YHUYTOXKEHUE TIEPCOHATBHBIX JaHHBIX PaO0THUKOB OpraHu3aluu;

- KOH(UIEHIMATHLHOCTh TEPCOHATBHBIX JAHHBIX - O00s3aTelbHOE IS
COOJIIOJICHUsI HA3HAYEHHOTO OTBETCTBEHHOrO JIMIA, MOJYYHBIIETO JOCTYN K
NEPCOHANILHBIM ~ JAaHHBIM  PaOOTHUKOB, TpeOOBaHME HE JOMYyCKaTh UX
pacrmpocTpaHeHus 0e3 corjiacus pabOTHUKA WM MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnpoCTpaHEHUE MEPCOHAJBHBIX JAHHBIX - JECUCTBUS, HAPABICHHBIE Ha
nepeayy MEPCOHANBHBIX JIAHHBIX PAOOTHUKOB OMNPEACIICHHOMY KpYyry JIHII
(mepemava mepCOHAIBHBIX JAHHBIX) WM HAa O3HAKOMJIGHHE C TEPCOHAIBHBIMHU
JAHHBIMM ~HEOTPAaHWYEHHOTO Kpyra JiMil, B TOM 4HCJI€ OOHapoJOBaHUE
MEePCOHAIBHBIX JaHHBIX pPaOOTHHUKOB B CPEICTBAX MACCOBOW HHQopMaIuu,
pasmenieHue B MH(OPMAIMOHHO-TEIEKOMMYHUKAIITMOHHBIX ~ CETSAX  WIH
MPEIOCTABIEHUE JIOCTYNAa K MEPCOHAJIBHBIM JaHHBIM PAaOOTHUKOB KAKUM-JTMOO
WHBIM CIIOCOOOM;

- WCIOJIb30BaHUE TIEPCOHANBHBIX JAHHBIX - JCHCTBUA (Oomeparuu) C
MEePCOHAIBHBIMU JAHHBIMU, COBEpILIAEMbI€ JOJKHOCTHBIM JIMIIOM OpraHu3ainuu B
LEJISIX TPUHATUAS PEIICHUN WA COBEPUICHUS HHBIX JIEMCTBUM, MOPOKIAFOIIUX
IOPUUYECKUE TIOCJIE/ICTBUSI B OTHOIIEHWU PaOOTHUKOB JIMOO HMHBIM 00pa3zom
3aTparuBaloIIUX UX MpaBa U CBOOOIBI WM TIpaBa U CBOOOIBI IPYTUX JIUIL;

- OJI0KMpOBaHME TIEPCOHANBHBIX JAaHHBIX - BPEMEHHOE MpeKparieHue coopa,
CHUCTEeMAaTH3allMK, HAKOTUJICHUSI, UCIIOJIb30BaHUS, PACIPOCTPAHCHUS MIEPCOHAIBHBIX
JTAHHBIX paOOTHUKOB, B TOM YHCJIE UX MEepelayuu;

- YHUUYTOXXEHUE TEPCOHATBHBIX JAHHBIX - JEUCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJIEp)KaHHWE  TEPCOHAIBHBIX  JAHHBIX B
MH(POPMAITMOHHON CUCTEME MEPCOHANIBHBIX JaHHBIX pA0OTHUKOB WJIM B PE3yJIbTaTe
KOTOPBIX YHUYTOXXAIOTCSI MaTepUajbHbIE HOCUTEIN TMEePCOHATBHBIX JTaHHBIX
pabOTHUKOB;



- 00e3IMYMBaHUE NTEPCOHATBHBIX TAHHBIX - ACHCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOKHO OMPENIETUTh MPUHAIC)KHOCTh MEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

- 00lIeAOCTYITHBIE EPCOHATBHBIE IAHHBIE - IEPCOHANIBHBIE JaHHBIE, IOCTYII
HEOTPAHUYEHHOTO KpyTa JIUI] K KOTOPBIM MPEAO0CTABIICH C COTIacusi pabOTHUKA UITU
Ha KOTOpbIE B COOTBETCTBUU C (hellepaibHbIMU 3aKOHAMHU HE PaCHpOCTPaAHSIETCS
TpeboBaHUE COOIOICHHS KOH(PUACHITUATLHOCTH.

- uHGOpMaIHs - CBeACHUS (COOOIICHUS, JaHHBIC) HE3aBUCUMO OT (POPMBI X
Ipe/ICTaBICHHUS.

- TOKyMEHTHpOBaHHas nHpopMalus - 3aUKCUPOBaHHAsA HA MaTEPUAIBHOM
HOCHUTEJE  TMyTeM  JIOKyMEHTHpOBaHHMs  HMH(oOpMamus ¢  PEKBU3UTAMH,
MO3BOJIAIOIIMMHU  OMPENETIUTh TaKylo HHPOPMAIMI0 WM €€ MaTepuaIbHbIN
HOCUTEJb.

2.2. B cocTtaB mepcoHaNIbHBIX JAHHBIX paOOTHUKOB OpraHu3aluu BXOIST
JIOKYMEHTBI, COoJepKaliue MHPOPMAIMIO O MACTOPTHBIX JAaHHBIX, 00pa30BaHUHU,
OTHOILIEHUU K BOMHCKOI 0053aHHOCTH, CEMEHHOM IOJIO0XKEHUH, MECTE JKUTEIbCTBA,
COCTOSIHUHU 3/I0POBBS, a TAKKE O MPEABIAYIIUX MECTaX UX paOOTHI.

2.3. Kommiiekc JOKYMEHTOB, COIPOBOXAAIOIMMN mpouecc ohopMmIiIeHUs
TPYJOBBIX OTHOIICHHM paboTHUKAa B OpraHu3alud MpU €ro Mpueme, rmepeBojie u
YBOJIbHCHUH.

2.3.1. Uudopmanus, npencrapisiemMas paOOTHUKOM MPU MOCTYIUICHHHM Ha
pabdotry B OpraHuzanmio, JAO0DKHA HUMETh JOKyMeHTanbHyro ¢Gopmy. Ilpu
3aKJIIOUYEHUH TPYAOBOTO JOTOBOpPA B COOTBETCTBUHU €O CT. 65 TpymoBoro koaekca
Poccuiickoii ®enepauuu JMIO, MOCTyHarolmee Ha padoTy, MNpPeIbsABIsSET
paboToaTento:

- MAacMOPT WJIA WHOU JOKYMEHT, YAOCTOBEPSIIOIINIA JTHUYHOCTD;

- TPYZIOBYIO KHMJKKY, 32 MCKJIFOUEHHEM CIydaeB, KOTJa TPyAOBOM JOTOBOP
3aKJII0YAeTCsl BIEPBbIE WIM PAOOTHUK TOCTYNaeT Ha paboTy Ha YCIOBUAX
COBMECTUTENBCTBA, JTUOO0 TPY10Bask KHUKKa y paOOTHUKA OTCYTCTBYET B CBSI3H C €€
yTpaTOM WIH MO APYTUM MPUUUHAM;

- CTPaxoBO€ CBUJETENILCTBO IOCYJaPCTBEHHOTO IEHCUOHHOTO CTPAXOBaHMS;

- TOKyMEHTBI BOUHCKOT'O yUeTa - JJIsi BOGHHOOOS3aHHBIX U JIUIL, TTOJICIKAITUX
BOMHCKOMY YyYeTYy;

- IOKyMeHT 00 00pa3oBaHHH, O KBATU(UKALNN WM HATUIUNA CTICIIHATBHBIX
3HAaHUU - TPU TOCTYIJICHUH Ha paboTy, TpeOYIOIIYIO CIEeUATbHBIX 3HAHUN WU
CIICLIMAJIbHOM ITOJITOTOBKH;

- ceuzeTenbeTBo 0 npucBoennd MHH (mipu ero Hannunu y paboTHHKA).

2.3.2. Ilpu odopmiiennun padoTHruka B OpraHuzaiuio paOOTHUKOM OTIeja
KaapoB 3amoiHseTcss yHuduumpoBanHas ¢opma T-2  «Jluunas KapTouka
paboTHHKA», B KOTOPOIM OTPaKarOTCsl CICIYIONINE aHKETHbIE U Omorpaduyeckue
JIaHHBIC PAaOOTHHKA:

- oomue ceenenus (O.M.0. paboTHHKa, 1aTa POXKIACHUSA, MECTO POXKIACHUS,
TpaXJaHCTBO, OOpa3oBaHHWe, Mpodeccus, CTaX padoThl, COCTOsIHUE B Opake,
MacIOPTHHIE JaHHBIE);



- CBEJICHUSI O BOUHCKOM Y4ETE;
- JaHHBIE O MIpUEME Ha padoTy;

B nanpHelem B IMUHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHMS O MIEPEBOIaxX Ha APYTyI0 padoTy;

- CBeJIeHUs 00 aTTeCTalluy;

- CBEJICHMS O MOBBIIICHUH KBaTU(UKAIUY;

- cBeJleHUs 0 TPO(eCcCHOHABHOM MEePEeTnoArOTOBKE;

- CBEICHMS O Harpajax (MOOIIPEHHUsX ), IOYETHBIX 3BaHUSX;

- CBeIcHUS 00 OTITyCKax;

- CBEICHUS O COLMAIbHBIX TAPAHTHUSX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeNe(oHaX.

2.3.3. B otnene kaapoB OpraHusanuu CO3JAIOTCS U XPAHATCS CIEAYIOIINE
IpynInbl JOKYMEHTOB, COJepXallie JaHHble O PaOOTHHKAaX B €IMHUYHOM WM
CBOJIHOM BHJIE:

2.3.3.1. JlokyMeHThI, cojep>Kallue MepCcoHalIbHbIE JaHHbIE PaOOTHUKOB
(KOMILJIEKCHI JIOKYMEHTOB, CONPOBOXKJAIOUIME MpolecC O(GOpMIIEHUS TPYIOBBIX
OTHOILIEHUH ITpU MpueMe Ha paboTy, EPEBOJIE, YBOIbHEHUH; KOMILIEKC MAaTEPHAJIOB
[0 AaHKETHPOBAHUIO, TECTUPOBAHMIO; IIPOBEIACHUIO COOECETOBaHUMN C KaHIUAATOM
Ha JIOJKHOCTB; ITOUIMHHUKY U KOIIMY ITPUKA30B 110 JUYHOMY COCTaBY; JTUYHBIC /1A
U TPYAOBbIE KHMXKH PaOOTHUKOB; Jiea, COJep Kallhie OCHOBaHMUS K IMpHUKa3y IO
JUYHOMY COCTaBy; J€Jla, COJEpXkallhe MaTepuaibl arTecTalud pPaOOTHHUKOB;
CILy’)KEOHBIX pacciIeOBaHMI; CIPaBOYHO-UHPOPMALMOHHBIM OaHK JIaHHBIX I10
nepcoHany (KapTOTE€KH, IKypHajbl); TMOJIMHHUKA M KOINHUU  OTYETHBIX,
AHAIMTHYECKUX M CIPABOYHBIX MAaTE€pPUAOB, IE€PEIABAEMbIX PYKOBOJICTBY
OpraHu3aium, pyKOBOJUTEISIM CTPYKTYPHBIX MOJpa3JeieHUil; KOMUU OTYETOB,
HaIIpaBJIsIEMbIX B T'OCYJIapCTBEHHBIE OPraHbl CTATUCTHKM, HAJIOIOBbIE MHCIIEKIIUH,
BBIILIECTOSIIIIME OPTaHbl YIIPABJICHUS U IPYTUE YUPEKIACHUS).
2.3.3.2. JlokymeHTaIusi 1Mo OpTraHu3alluid padOThl CTPYKTYPHBIX TOJpa3aelIeHuN
(MONOXKEHUsI O CTPYKTYPHBIX MOAPA3JEICHUAX, JODKHOCTHBIE HWHCTPYKIMU
paOOTHUKOB, TpPUKa3bl, PACHOPSIKEHUs, yKa3zaHus pykoBojcTBa OpraHu3aiuin);
JOKYMEHTHI 110 TUIAaHUPOBAHUIO, YUETY, aHAIN3y U OTUYETHOCTU B 4acTH pabOThI €
nepcoHasiom OpraHuzaium.

II1. Coop, 00padoTKa U 321UTA MEPCOHATIBHBIX JAHHBIX

3.1. I[Topsaok nmoyyeHusi NEPCOHABHBIX JAHHBIX.

3.1.1. Bce mnepcoHanpHble gaHHble paboTHMKa OpraHuz3anuu ClaeayeT
nmoJlydyaTh y Hero camoro. Ecnu mepcoHasibpHBIE JaHHBIE PaOOTHUKAa BO3MOKHO
MOJTyYUTh TOJBKO Y TPETHEH CTOPOHBI, TO PAOOTHUK TOJKEH OBITH YBEIOMJICH 00
3TOM 3apaHee M OT HEero JODKHO OBITh TOJYyYeHO NHCHMEHHOE COTIJiacue.
JlommkHOCTHOE MO paboToAaTeNsl JOJKHO COOOIIMTh pabOTHUKY OpraHu3anuu o
HENSIX, TPEeAnojaraéMblX HCTOYHHUKAX M CIoco0ax TMOJIyYeHHs] MEePCOHATBHBIX



JAHHBIX, & TAKXKE O XapaKTepe MOAJIEKAIIHNX MTOJYyYEHUIO TEPCOHAIBHBIX JaHHBIX U
MOCJIEJICTBUSIX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COIJIacHe Ha UX MOJy4YeHHUE.

3.1.2. PaGortonmarenr He wuMeeT IMpaBa TNoJy4aTb H 0O0pabaThIBaTh
NepPCOHANIbHBIE JaHHble paboTHUKA OpraHuszaluu O €ro PacoBOM, HAIIMOHAILHOM
MPUHAIJICKHOCTH, TOJUTUYECKUX B3IJISAAX, PEIUTHO3HBIX WU (PHIOCOPCKUX
yOEXKJIEHUAX, COCTOSIHUM  3]I0pOBbsl, MHTUMHOM  Xu3HU. B  ciyuasx,
HEIMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOLIEHU, B COOTBETCTBUU
co cT. 24 Konctutyuuu Poccuiickoit denepainu paboToaTeNnb BIpaBe MnoIy4arh U
oOpabaThIBaTh aHHBIE O YACTHOM >KU3HH PaOOTHUKA TOJBKO C €r0 MUCbMEHHOTO
corjacusi.

O0paboTka yKa3aHHBIX MEPCOHATBHBIX TaHHBIX PAOOTHUKOB paboTOAATEIEM
BO3MO>KHA TOJIBKO C MX coryiacus Ju00 0e3 UX COTJIacusi B CIEAYIOMIUX CIIydasx:

- IEPCOHAJIbHBIE JAHHBIE SABJISIOTCS OOIIETOCTYITHBIMU;

- IEPCOHAJIbHBIE JAHHBIE OTHOCSTCS K COCTOSIHUIO 37J0POBbsI pa0OOTHUKA U UX
o0paboTka HeoOXoAuMa ISl 3aIUTHI €r0 >KU3HH, 310POBbS UM MHBIX KU3HEHHO
BOKHBIX MHTEPECOB JHOO JKU3HH, 3J0POBbS WM HHBIX JKU3HEHHO BAXKHBIX
MHTEPECOB JIPYTUX JIUI U NOJyYEHHUE coriacusl pabOTHUKA HEBO3MOKHO;

- 10 TpeOOBAHMIO TMOJHOMOYHBIX T'OCYJAapCTBEHHBIX OPraHOB B CIyyasXx,
IPEeIyCMOTPEHHBIX (heepaTbHbIM 3aKOHOM.

3.1.3. PabGotonarens BopaBe oOpabaThiBaTh U NEpeaaBaTh MEPCOHAJIbHBIC
JTaHHbIE pA0OTHUKOB TOJBKO C UX MUCHbMEHHOTO COTJIACHS.

3.1.4. IIucemeHHoO€ coriacue paboTHUKA HAa 00paOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JOJDKHO BKJIIOYATh B CEOS:

- (haMuIIUI0, UMS, OTYECTBO, AJIPEC CYyOBEKTA MEPCOHATBHBIX JaHHBIX, HOMEP
OCHOBHOTI'O JJOKYMEHTA, yJIOCTOBEPSIFOLIETO €r0 JIMYHOCTh, CBEJICHUS O JaTe BbIIAUH
YKa3aHHOTO IOKYMEHTA U BbIIABIIEM €0 OPTaHe;

- HaumMeHoBaHue ((paMuIMIO, HMS, OTYECTBO) M ajJpec ormeparopa,
MOJTyYaIOIIEro coracue Cy0ObeKTa NepCOHANbHBIX JAHHBIX;

- L1eJIb 00pabOTKH NMEPCOHATIBHBIX TaHHBIX;

- IepeUYeHb MEPCOHATIBHBIX JaHHbBIX, HA 00PabOTKY KOTOPBIX 1a€TCs COTIache
CyOBEeKTa MePCOHANBHBIX JTAHHBIX;

- IEpEYEHb JICHCTBUN C IEPCOHATIBHBIMU JAHHBIMH, Ha COBEPILIEHNE KOTOPBIX
JaeTcsl corjiacue, oOIlee ONMUCaHHe MCHOJIb3yEMbIX OINEPAaTOPOM CIOCOOOB
00pabOTKH MEPCOHATILHBIX JaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COrJlacue, a TakXKe MOPSAOK €ro
OT3bIBA.

dopma 3asBJICHUST O COTJIacMM pabOTHUKA Ha O0OpaOOTKy W Tmepeaady
NEPCOHANIbHBIX JJAHHBIX CM. B MpuiioxkeHuu 1 k HactosmeMy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CIACAYIONIUX CIydasx:

1) oOpaboTka NEpPCOHAIBHBIX HJaHHBIX OCYIIECTBISIETCS HAa OCHOBAaHUU
TpynoBoro koaekca PO unm unoro enepanbHOro 3aKOHA, YCTAaHABIMBAIOIIETO €€
1e7db, YCIOBUS TIONYYCHHS TEPCOHAIBHBIX JaHHBIX U KPYr CYOBEKTOB,
NEePCOHAbHBIE JaHHBbIE KOTOPBIX MOAJIEkKAT 00pabOTKe, a TaKKe ONPEAEISIOIEro
MOJITHOMOYHSI padOoTOAaTENS,;



2) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBIISCTCS B IEJISIX UCTIOJTHCHHUSI
TPYAOBOTO JJOTOBOPA,

3) 06paboTKa MmepcoOHANBHBIX TAHHBIX OCYIIECTBIISICTCS ISl CTATHCTUYECKUX
WIM WHBIX HAyYHBIX IeJiel MpH yCIOBUM 0O0S3aTEIEHOTO 00€3IMYNBAHUS
NIEPCOHATBHBIX JaHHBIX;

4) 00paboTka TMEPCOHAIBHBIX TaHHBIX HEOOXOAMMA I 3allUThl KU3HHU,
3IOPOBBSI WJIM MHBIX KU3HCHHO BaKHBIX WHTEPECOB PAOOTHHKA, €CITU MOTydeHHUE
€ro COrJiacusi HEBO3MOXKHO.

3.2. [lopsimok 00pabOTKH, MEpe/iaur U XpaHEHUS MEPCOHATIbHBIX JaHHBIX.

3.2.1. PabotHuk OpraHuzanuu NperocTaBiIseT pabOTHUKY OT/AeNa KaJpoB
OpraHuzanuu J0CTOBEpHbIE cBeleHHs O cebe. PaboTHuk oTaena KkaapoB
Opranuzanuu  OpoBEpSET  JTOCTOBEPHOCTb  CBEACHUM, CBEpssl  JaHHBIE,
MpeoCTaBICHHbIE PAOOTHUKOM, C UMEIOIIIUMUCS Y paOOTHUKA IOKYMEHTaMHU.

3.2.2. B cootBeTrcTBUU cO cT. 86, 111. 14 TK P® B nensx odecnieuenus npas u
CcBO0OJ yesoBeKa W rpaxaaHuHa aupekrop Opranuzauuu (Pabotomarens) u ero
MPEACTABUTEIM TpU OOpadOTKE MEPCOHANBHBIX JAaHHBIX PAOOTHHUKA JOJKHBI
coOJII01aTh ciieayrolue ooiume TpeOoBaHUs:

3.2.2.1. OO6paboTka TEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS
UCKIIIOUUTENTFHO B LENMsAX oOecredeHus: COOMIOJCHUS 3aKOHOB W HWHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJECUCTBHS PAOOTHUKAM B TPYJIOYCTPOICTBE,
OoOy4eHHH MW TPOJBHKEHHHU MO ciy:k0e, oOecredyeHHs] JMYHON Oe30MacHOCTH
paOOTHUKOB, KOHTPOJS KOJUYECTBA M KAadyeCTBA BBINMOJIHAEMOM pabOThl U
o0ecrnieueHus: COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpm omnpeaenenun oObeMa U COAEpKaHMS, 0OpabaThIBAEMBIX
MepCOHAIBHBIX JaHHbIX PaboTonaTens nomkeH pykoBoicTBOBaThCsl KoHCTUTYIIMEH
Poccuiickont ®enepanuu, TpynossiM kosiekcoMm Poccuniickoit denepanii 1 UHBIMU
dbenepaabHBIMU 3aKOHAMH.

3.2.2.3. Ilpn npuHATHU PEIICHUM, 3aTPAruBarOIIUX HWHTEpEChl pabOTHHKA,
PaGoTtonmaTenr He WMEET TMpaBa OCHOBBIBATHCS HA MEPCOHANIBHBIX JaHHBIX
paboOTHHKA, MOTYYEHHBIX UCKIIOUUTEIFHO B Pe3yJbTaTe UX aBTOMATU3UPOBAHHON
00pabOTKH WK AJIEKTPOHHOTO MOJTYYCHHUS.

3.2.2.4. 3ammTa NepCOHANBLHBIX JaHHBIX PA0OOTHUKA OT HEMPABOMEPHOIO UX
WCITIOJIb30BAHUS WM yTpaThl oOecnieunBaeTcsi PaboTomarenem 3a c4eT ero cpeacTB
B MOPSIJIKE, YCTAHOBJICHHOM (he/iepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHHMKY U UX NPEICTABUTEIN JOJDKHBI ObITh O3HAKOMJICHBI O]
pacnucky ¢ JokymeHTamu OpraHusaliui, yCTaHaBIMBAIOIIMMU MOPSI0K 00pabOTKH
MepPCOHAIBHBIX JJAHHBIX PA0OTHUKOB, a TAKXKe 00 UX IpaBax v 00sS3aHHOCTSX B 3TOU
o0nacTu.

3.2.2.6. Bo Bcex cnyyasx oTka3 paOOTHUKA OT CBOMX IPaB HA COXpPAHEHHE U
3alIUTy TalHbI HEJCHCTBUTEIICH.



IV. Ilepenaya u xpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Ilpu mnepemaue mepCOHAJIbHBIX MJaHHBIX paboTHUKAa PaboTomaTens
JOJKEH COOJII0aTh CIEAYIOUINE TPEOOBAHUS.

4.1.1. He coo0mmath nepcoHalbHbIE JTaHHbIE PA0OTHHUKA TPEThEW CTOPOHE O€3
NUCBMEHHOTO corjacusi pabOTHUKA, 3a HUCKIIOYCHHEM CIy4yaeB, KOrJa 3TO
HEOOXOJMMO B LIETSAX MPEIyNPERKIACHUS YIPO3bl )KU3HHA U 310pOBbI0 pabOTHHKA, a
TaK)Ke B CIIydasx, yCTAHOBJICHHBIX (eiepabHbIM 3aKOHOM.

4.1.2. He cooOmuiath mepcoHalbHbIE JaHHbIE PaOOTHHKA B KOMMEPUYECKHX
nensix 0e3 ero MmMCbMEHHOTo cornacusa. OO0paboTka IMepCOHATBHBIX JTAHHBIX
pabOTHUKOB B LEJSX MNPOABMKEHUS TOBAPOB, palbOT, yCIyr Ha PBIHKE IyTEM
OCYILIECTBIICHUS MPSAMBIX KOHTAKTOB C MOTEHIIMAJIBHBIM OTPEOUTEIIEM C IIOMOIIBIO
CPEICTB CBSI3U JOIYCKAETCs TOJIBKO € €ro MPeBapUTEIBLHOTO COTIACHS.

4.1.3. [IpenynpeauTs Jul, NOIYYUBIINX IEPCOHAIBHBIE TaHHbIE pAOOTHHKA,
O TOM, YTO 3THU JaHHbIE MOTYT OBITh MCIOJB30BaHbI JUIIb B LEISAX, AJI1 KOTOPBIX
OHU COOOUIEHBI, M TPEOOBATh OT ATUX JIMI MOATBEPKJIECHUS TOTO, UTO 3TO MPABHUIIO
cobmonaeHo. Jluna, monydyuBIIME MEPCOHAJIbHBbIE JlaHHBIE PaOOTHHKA, OOS3aHBI
COOJIIOIAaTh PEeXUM CceKpeTHOCTH (KoHpuaeHuansHocTn). lannoe [lonoxenue He
pacnpocTpaHsieTcss Ha OOMEH MEePCOHAIbHBIMU JTAHHBIMU PAOOTHUKOB B MOPSKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU.

4.1.4. OcyuecTBiATh MepeAady IMEPCOHANbHBIX JIaHHBIX PaOOTHUKOB B
npenenax OpraHu3anyy B COOTBETCTBUU ¢ HAacTOsIMM [lonoxxennem.

4.1.5. Pa3pemate A0CTyH K MEPCOHAIbHBIM JAaHHBIM PAOOTHUKOB TOJIBKO
CHEUATbHO YIOJIHOMOYEHHBIM JIMIAM, IPH 3TOM yKa3aHHbIE JTUIA JOJKHBI UMETh
OpaBO MOJy4yaTb TOJIBKO TE€ IEPCOHAIbHbIE JaHHbIE paOOTHUKA, KOTOpPbIE
HEOOXOUMBI 11 BHIIOJHEHUS] KOHKPETHON (PYHKIIHH.

4.1.6. He 3anpammBarh UHGOPMAIIUIO O COCTOSTHUH 3/I0POBbSI paOOTHHUKA, 3a
UCKIIFOUEHHEM TEX CBEIEHUM, KOTOpPBIE OTHOCATCA K BONPOCY O BO3MOYKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (DYHKIIHH.

4.1.7. llepenaBaTh mepcOHaJbHbIE JaHHblE paOOTHHKA MPEACTABUTEISIM
paOOTHUKOB B TMOpPSAKE, yCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoii
denepauuy, ¥ OrpaHUYUBATH ATy MH(OPMAIMIO TOJBKO TEMHU MEPCOHATbHBIMU
JAHHBIMU paOOTHUKA, KOTOpPbIE HEOOXOAMMBI ISl BBIMOJIHEHUS YKa3aHHBIMU
NPEACTaBUTENSAMU UX (QYHKIIUH.

4.2. XpaHeHue U UCMOJIb30BAHNE NMEPCOHAIBHBIX TaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble TaHHbIE PAOOTHUKOB 00padaTHIBAIOTCSA U XPAHATCS B
OTJIeJIE KaJpOB.

4.2.2. TlepcoHanbHble JaHHbIe PAOOTHUKOB MOTYT OBITh TOJYYEHBHI,
OPOXOJUTh JajbHeliyro oOpaOOTKy M IepenaBaTbCcsi Ha XpaHEHHE Kak Ha
OyMaXKHBIX HOCUTENSIX, TaK U B DJIEGKTPOHHOM BHJIE - JIOKAJIbHON KOMIBIOTEPHOMN
CETU U KOMIbIoTepHOU nporpamme «1C: 3apruiata v Kaapb».

4.3. Ilpm mnonmydyeHWH TEPCOHANBHBIX JIAHHBIX HE OT palboTHHKA (3a
UCKJIIOYCHHEM CITy4yaeB, €CJIM IEepPCOHAIbHBbIE JaHHbIE ObUIM TMPEAOCTaBICHbI
paboTonaTenio Ha OCHOBaHWM (EAEpaIbHOTO 3aKOHA WJIM €CJIM MEepCOHATIbHBIC
JIAHHBIE SIBJISTFOTCS OOLIEOCTYIMTHBIMU) pab0TOIaTelNb 10 Hadaia 00paOOTKH TaKUX
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MEPCOHANBHBIX ~ JaHHBIX O00S3aH MPENOCTAaBUTh PAOOTHUKY  CICTYIOMIYIO
uHpopmarIuio:

- HamMeHoBaHWe (damMuiIMs, WMs, OTYECTBO) W aApec oreparopa WIH €ro
PEICTAaBUTEIIS,

- 11eJTh 00Pa0OTKH MEPCOHATBHBIX TAaHHBIX U €€ IPaBOBOC OCHOBAHUE;

- TIpeAToIaracMble TOJIH30BATENH MTEPCOHANBHBIX JTaHHBIX;

- yCTaHOBJCHHbIE HacTosmmM DenepalbHBIM 3aKOHOM TIpaBa CyOBEeKTa
MIEPCOHANILHBIX JAHHBIX.

V. JlocTynl K NePpCOHAJIbHBIM JaHHBIM PA0OTHHKOB

5.1. IlpaBo mocTyma K MepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupektop OpraHuzanuy;

- COTPYAHUKH OTJeJIa KaJIpOB;

- COTPYJHUKH OyXraiaTepuu;

- COTPYOHUKH cekpeTapuata (MHpopMaiusi o (PaKTHYECKOM MECTe
MPOKUBAHUS U KOHTAKTHBIC TeJIePOHBI pAOOTHUKOB);

- PYKOBOJUTEIU CTPYKTYPHBIX TMOApPA3JCICHUNA T[0  HaIMpaBJICHUIO
NESATEIBHOCTH (JIOCTYN K TEPCOHAIBHBIM JaHHBIM TOJBKO PAOOTHHUKOB CBOETO
No/ipa3/ieyIicHust).

5.2. Pabotnuk Opranuzaiuu UMEET MpaBo:

5.2.1. I[lony4ath 1OCTYN K CBOUM MEPCOHAIBHBIM JAHHBIM U 03HAKOMJIEHUE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3JHOE IMOJyYeHHE KOMHM JI000# 3amucw,
coJieprKalliei mepcoHalIbHbIE JaHHbIE PaOOTHHUKA.

5.2.2. TpeboBatb oT PaboTtonmarens yTOUHEHMS, UCKIIOUCHUS WU
WCIIPABJICHUS] HEMOJIHBIX, HEBEPHBIX, YCTApEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJTYYEHHBIX UM HE SBJISIIOIIUX HEOOXOAUMBIMU 1711 PaboTo1aTenst mnepcoHAIbHBIX
JTAHHBIX.

5.2.3. TIlomy4ats ot PaGoTonarens

- CBEJICHHUS O JIMIIaX, KOTOPhIE UMEIOT JAOCTYI K MEPCOHAIBHBIM JaHHBIM WU
KOTOPBIM MOKET OBITh MPEOCTABJICH TAKOU TOCTYIL;

- TepedyeHb 00paldaThIBAEMbIX NEPCOHATBHBIX JAHHBIX M HWCTOYHHUK HX
MOJTyYCHHUS;

- CpoKH 00pabOTKH EPCOHATBHBIX JIAHHBIX, B TOM YHCJI€ CPOKU UX XPAHEHUS;

- CBEIEHUS O TOM, KakKue IOpPUIUYECKUE TMOCIECACTBUS Uil CyOBeKTa
MEPCOHANILHBIX JIaHHBIX MOJKET IMOBJIEYb 32 c000i 00paboTKa ero nmepcoHaIbHBIX
JTAHHBIX.

5.2.3. TpeboBarb u3BelieHus PaboTomaresneM BceX JIMIl, KOTOPHIM paHee
ObUTH COOOIICHBI HEBEPHBIE WJIM HETMOJHBIE TEepPCOHANbHBIC JIaHHBIE, 000 BCEX
MPOU3BEACHHBIX B HUX UCKIIOUCHUSX, UCTIPABICHUSAX WU JOTIOJTHECHUSIX.

OO>xasioBaTh B YINOJHOMOYEHHBI OpraH IO 3allluTe MpaB CyOBEKTOB
MEePCOHATIBHBIX JAHHBIX WA B CYJACOHOM IMOPSAJIKE HEMPABOMEPHBIE IEUCTBUS WU
oe3netictBus Paboronaresns mpu o0pabOTKe U 3alUTE €ro MEPCOHABHBIX JaHHBIX.



5.3. KomupoBath u nenaTh BBINMCKHU MEPCOHATBHBIX JAaHHBIX paOOTHUKA
pa3penaeTcsi UCKIOYUTENBHO B CIIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
HayaJbHUKA OT/EJIa KaJApOB.

5.4. Ilepenaua uHdoOpmanuu TpeTbel CTOPOHE BO3MOXKHA TOJIBKO MPHU
MMCbMEHHOM COTJIaCUU paOOTHUKOB.

VI. OTBeTCTBEHHOCTDb 32 HAPYLIEHHE HOPM, PeryJIMPpYIIIuX 00padoTKy H
3alUTY NEePCOHAJIBHBIX JaHHBIX

6.1. PaGotHukum OpraHuszanuy, BHHOBHBIE B HapyUIeHHUM HODPM,
pPEryIUPYIOIIUX TOJydyeHue, oOpabOTKy M 3allUTy [E€PCOHAJIbHBIX JAHHBIX
pabOTHHKA, HECYT JUCHUIIMHAPHYIO aIMUHUCTPATUBHYIO, IPaK1aHCKO-IIPABOBYIO
VI YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peIepabHBIMU 3aKOHAMH.

6.2. Mupextop OpraHus3anuy 3a HapyLIEHUE HOPM, PETYIUPYIOLIUX
noyiyueHue, oOpabOTKy M 3allUTy MEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 m 5.39 Kogekca 00
aAMUHHCTPATUBHBIX IMpaBoHapymeHusax Poccuiickon ®Penepanuu, a Takxe
BO3MEIAET PaOOTHUKY yHiepO, MPUUMHEHHBI HEMPAaBOMEPHBIM MCIOJIb30BAaHUEM
uHpopMaIuy, coaepxallell NepcoHaIbHbIE JaHHbIE PA0OTHHKA.
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